
Postalgia’s Comprehensive Guide to 
Writing Handwritten Letters
While digital marketing and messaging (email, SMS, direct 
messages) are ubiquitous, handwritten letters have become a 
rare and cherished form of communication. A handwritten letter 
is a unique way to express thoughts, emotions, and appreciation. 
Whether reaching out to a loved one, sending a thank-you note, 
or marketing with a clear call to action, this guide will walk you 
through every step of the process. At Postalgia, we believe that 
these personal touches create lasting impressions, and we want to 
help you craft the perfect letter. Let’s dive in!
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Why Handwritten Letters Matter
In a world of instant messaging and emails, handwritten letters offer a personal connection that digital 
communication can’t replicate. Here are some reasons why handwritten letters hold such emotional weight:

Tangible Keepsake: A physical letter can be kept for years, passed down through generations, and cherished as a 
reminder of a special relationship.

Personal Touch: The time and effort put into handwriting show care and consideration, making the recipient feel 
valued. 

Thoughtful Expression: Writing by hand often allows for more intentional expression. You naturally slow down, 
choosing your words carefully.

Creativity: Handwritten letters provide a space for creativity—whether it’s in the type of paper, the choice of ink, or 
decorative touches.
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Materials You’ll Need
Before you start writing, gather the following materials to ensure your letter is as beautiful as the words you write:

Paper: Choose high-quality stationery that complements the tone of your letter. For formal occasions, opt for 
cream or white paper. For casual or creative letters, colored or textured paper can add charm.

Writing Utensils: Whether you prefer a fountain pen, ballpoint, or gel pen, ensure that your ink flows smoothly and 
the color contrasts well with your paper. Black, blue, and dark brown are classic ink colors.

Envelopes: Select an envelope that matches your paper, and make sure it’s the right size. If you want to add a 
unique touch, consider decorating the envelope or using a wax seal.

Stamps: A beautiful stamp can enhance the aesthetic appeal of your letter. If you’re sending it internationally, make 
sure to check for the correct postage.

Extras: You can use wax seals, ribbons, stickers, or pressed flowers to personalize the experience even further.
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Choosing the Right Occasion
Handwritten letters can be written for a variety of reasons. The occasion often dictates the tone and style of your 
letter. Here are a few situations where a handwritten note can make all the difference: 

Thank-You Notes: Whether it’s for a gift, an interview, or hospitality, a handwritten thank-you note shows genuine 
appreciation.

Condolences or Sympathies: A heartfelt letter can offer comfort and support during difficult times.

Birthdays or Anniversaries: Personalize a card with a handwritten message to make the celebration even more 
meaningful.

Apology Letters: A sincere, handwritten apology can show your willingness to make amends.

Love Letters: Expressing affection in your own handwriting adds depth and emotion.

Catch-Up Letters: Sometimes, it’s nice to just write to a friend or family member to update them on your life and 
hear about theirs.
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Structuring Your Letter
A well-structured letter ensures clarity and helps the reader follow your thoughts. Here’s a simple breakdown to 
guide you:

1. Salutation:
Formal: Use “Dear [Name],”
Casual: “Hi [Name],” or “Hello [Name],”

2. Opening Paragraph: 
Begin with a warm greeting and mention why you’re writing. You can reference a recent conversation, event, or 
emotion to set the tone.

Example: “I hope this letter finds you well. I’ve been thinking about our recent trip and wanted to take a moment to 
express my gratitude.”

3. Body of the Letter: 
Here, delve into the main reason for your letter. Whether it’s to share news, offer thanks, or express emotions, make 
sure your tone is appropriate for the occasion.

Tips for Writing the Body:
Be specific: If you’re thanking someone, mention exactly what you’re grateful for.
Be personal: Share your thoughts, memories, or feelings to make the letter unique.
Keep it concise: While details matter, avoid rambling. Aim for clear, thoughtful communication.

4. Closing Paragraph: 
Wrap up the letter by summarizing your message or offering a final thought.

Example: “Once again, I can’t thank you enough for your kindness. I look forward to seeing you soon.”

5. Sign Off:
Formal: “Sincerely,” “Best regards,” or “Yours truly.”
Casual: “With love,” “Best wishes,” or simply your name.
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Writing Techniques and Best Practices
Writing a letter is about more than just putting words on paper. Here are some writing techniques to elevate your 
message:

Use Simple Language: You don’t need to be a poet or a novelist to write a meaningful letter. Use straightforward 
language that conveys your thoughts clearly.

Maintain Consistent Handwriting: Write legibly. If your handwriting tends to be messy, practice a bit beforehand or 
slow down to improve clarity.

Be Authentic: Let your personality shine through. Don’t worry about sounding overly formal unless the occasion 
calls for it. Authenticity resonates deeply.

Edit Thoughtfully: While handwritten letters can’t be edited as easily as digital documents, take a moment to read 
through your letter before sealing it. You can correct small mistakes with a neat strikethrough if needed, but major 
errors might require starting over on a fresh sheet.
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Personalization: Adding a Unique Touch
To make your letter stand out, add some personalized elements:

Doodles or Sketches: Simple doodles in the margins can add a playful or creative touch.

Quotes or Poems: Include a quote or short poem that resonates with the message of your letter.

Scent: Spritzing a bit of your perfume or cologne on the letter can evoke a sensory connection.

Calligraphy: If you’re artistically inclined, consider using calligraphy for headings or the recipient’s name.
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Overcoming Writer’s Block
It’s normal to struggle with finding the right words. If you feel stuck, try these tips:

Freewrite: Jot down any thoughts that come to mind without worrying about structure. Later, you can refine it.

Start with the Basics: Simply write a few sentences about how you’re feeling or why you’re writing. The rest will 
flow naturally.

Use Prompts: Think of memories you’ve shared with the recipient or a recent event that you can mention.
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Caring for Your Handwriting
Good handwriting makes a difference. Here’s how to improve or maintain it:

Practice Regularly: The more you write by hand, the more comfortable and consistent your handwriting becomes.

Posture Matters: Sit at a desk with good lighting. Keep your wrist relaxed and use your shoulder for broader 
movements.

Use Guidelines: If you’re writing on blank paper, use a ruler or a guide beneath the page to keep your lines straight.
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Finishing Touches
The details you add at the end of the process can turn a simple letter into a memorable keepsake. Consider:

A Wax Seal: A classic wax seal adds an air of elegance to your letter.

Ribbons or Twine: If you’re sending multiple pages, tie them together with a small ribbon for a vintage feel.

Envelope Decoration: Adding a small drawing, sticker, or decorative tape to the envelope can brighten the 
recipient’s day even before they open the letter.
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Sending Your Letter: Envelope Etiquette
Properly addressing and sending your letter ensures it arrives in the same condition you sent it:

Address Placement: In the top left corner, write your return address. In the center, neatly write the recipient’s 
name and address. Double-check for spelling errors.

Postage: Attach the appropriate postage stamp in the top-right corner. If your letter contains multiple pages or is 
heavier, visit the post office to ensure you have enough postage.

Seal the Envelope: Use a traditional gummed envelope or add a personal touch with a wax seal or sticker.
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Writing a handwritten letter is a timeless art that requires thought, 
care, and attention to detail. Whether you’re crafting a heartfelt 
note or a simple thank you, each letter you write is an opportunity 
to connect with someone on a deeper level. We at Postalgia believe 
that in this digital age, the personal touch of a handwritten letter 
can foster relationships and leave lasting impressions.

We hope this guide inspires you to pick up a pen and bring the art 
of letter writing back into your life. So, grab your stationery, let your 
thoughts flow, and send some joy to someone’s mailbox today. And 
if you are interested in handwritten mail campaigns for marketing, 
stewardship, prospecting, fundraising or getting out the vote 
contact us today to learn how you can send out handwritten mail 
campaigns at scale.

Conclusion
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